
HELP            STUDENTSfor

Choose the correct Classroom to complete 
your work

(either your Classroom Teacher or Special Area Teachers)

NAVIGATING THE CLASS PAGE
1 2

1

43

Main Menu (3 lines): Access all of your classes, calendar, student work, and settings

2 Stream: The Stream is where you will find announcements from your teacher, upcoming due 
dates, and where you can post and comment (if your teacher enables this for you)

3 Classwork: The Classwork page is where you will find your assignments and class materials

4 People: The People page is where you can email your teacher



THE MAIN MENU

view all classes 

view calendars

view all of your work for 
all of your classes

each of your classes are 
listed here

your archived classes 
(classes from previous years)

Google Classroom settings 
(turn on/off notifications)

The Main Menu will always be available in the top left (three lines)



STUDENT STREAM

upcoming assignment due 
dates will appear in the 

left sidebar

The Stream is where you will find announcements from your teacher, 
upcoming due dates, and where you can post and comment (if your teacher 

enables this for you)

teachers may post 

announcements 

teachers may post notifications of 
new assignments in the stream       

(you can always see your assignments in the 
Classwork page)



STUDENT CLASSWORK
The Classwork page is where you will find assignments and class materials

view your work, turn in status due 
dates and grades for your class

your teacher may organize your 
assignments by topics, materials, units, type 
of work, by day, or any way they choose.  
Those topics will appear to the left.  Click 

on a topic to see all of the assignments for 
that topic.  



ASSIGNMENTS ON CLASSWORK PAGE
Posted assignments will appear on the Classwork page.

name of the 
assignment due date

assignment status: it will 
show Assigned, Turned 

In, or Missing

instructions for the assignment 
from your teacher

any files your teacher has 

attached to the assignment will 
appear here

click here to open the 
assignment



ASSIGNMENT PAGE

assignment title and       

due date

Instructions:

instructions 
for the 

assignment

Total Points: total point 

value for the assignment

Your Work: this will show you any files 

the teacher created for you and any 
files you have created for the 

assignment

Add or Create: click here to create 

new files or attach files you have 
already created Turn In: click this button when 

you are ready to turn in your 
work.  Once you turn in, you 
will not be able to edit your 
work.  If you need to make 

changes, you will need to click 
on unsubmit.

Private Comments: talk to your 
teacher and ask questions.  You 
and your teacher are the only 

ones who can see private 
comments



Click on the Classwork tab to 
get to your assignments

Click on an assignment to open it up

Click on View Assignment

Click on the file
to open it up

1

2
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After completing the assignment, 
return to the  Classroom tab and click 
on Turn In

COMPLETE AN ASSIGNMENT
How to…



1
Click on an assignment to open it up

2 Click on Open With Kami 3
Click on Text Box

4
Click where you would 
like to type the answer 
and a text box will 
appear

5
Type the answer

6
Repeat steps 

4 and 5 for 
each question

7
Click Turn In

8
Click Turn In

COMPLETE A KAMI ASSIGNMENT
How to…



STUDENT TO-DO
The T0-DO page allows you to see all of your work for all of your classes, in one place

1
Click on the Main Menu

2
Click on the To-do

Find all of your Assigned, Missing,        
and work that is Done

Click the 

drop down 
arrow next 

to All 
Classes to 
filter your 

work by 
each class



TURN IN ASSIGNMENTS
You can turn in a document that your teacher assigned to you, 

create your own, or add files to the assignment.

1
To use the file your teacher attached for you:
• Click on the attachment under Your Work with your name on it
• Enter your work
• Click the Turn In button on the document and confirm , or click the 

Turn In button on the assignment in Google Classroom

2
To attach an item that has already been created:
• Under Your Work, click Add or create and then select             

Google Drive, File, or Link
• Add or create your file

3
To attach or create a new file:
• Under Your Work, click Add or create and then select Docs,       

Slides, Sheets, or Drawings
• A new files attaches to your work and opens
• Add or create your work files
• Click on file and enter your information
• Click Turn In and confirm

• The status of the assignment changes to Turned In


